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January 19, 2011 
 
Dear Firearms License Applicant, 
 
 The Arlington Police Department has an uncomplicated process for applying for a License to Carry 
Firearms (LTC) and Firearms Identification Cards (FID). Please complete the attached application and 
leave it with the Commanding Officer at the front desk or mail it to the following address: 
 

Arlington Police Department 
Attn: Sergeant Michael Sheehan 
112 Mystic Street 
Arlington, Mass. 02474 

 
 It will take approximately one week to process your application after we receive it. Once the 
information is in the computer, the next step takes less than 15 minutes. Please call, 781-316-3943 to 
schedule an interview. Interviews are only scheduled on Wednesdays and Thursdays from 10:00 AM to 
3:30 PM. Please bring with you at the interview, the required fee of $100.00 dollars in a check made out 
to the Town of Arlington, along with proof of residency. 
 
 Every attempt will be made to keep the scheduled interviews, however the very nature of police 
work sometimes causes appointments to be canceled at the last minute. 
 
IMPORTANT: Please call 781-316-3943 to make an appointment. We do not accept walk-ins. 
 
 

 
Very truly yours, 
 
 
Sgt. Michael Sheehan 
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In most instances, License to Carry Firearms and Firearm Identification Cards will be issued for 

All Lawful Purposes. 
 
Any violation of the Firearms Laws, or any other laws, by the holder of said LTC or FID, will cause an 
automatic review of your license status. This may affect your suitability to hold a LTC or FID Card, and 
could cause your license to be suspended or revoked by the Chief of Police. 
 
The issuance of a Criminal Restraining Order pursuant to either Chapter 208 or 209 will affect the status 
of your LTC or FID. 
 
The Chief of Police is the Licensing Authority. Sgt. Michael Sheehan is the contact person who supervises 
the processing of the licenses and he can be reached at 781-316-3943 if you have any questions. 
 
NOTE: Pay close attention, especially to question #10. The question asks: have you ever appeared in 
any court as a defendant for a criminal offense. If you have, answer truthfully. An inaccurate answer 
can be considered perjury and will disqualify you for your license.  
 
Also, there are certain statutory disqualifiers, which will make you ineligible to hold a LTC or an FID 
Card. These include, but are not limited to: 

• Conviction of a Felony, 
• Convictions of a misdemeanor, which is punishable by imprisonment for more than two years, 
• A conviction of a violent crime, and  
• An active restraining order. 

 
If any of these circumstances apply to you, please reconsider making this application. In the case of a 
LTC, the Chief of Police has the authority to deny the applicant a license on the basis of his/her suitability. 
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LICENSE TO CARRY FIREARMS (LTCs) 

FIREARMS IDENTIFICATION CARDS (FIDs) 
 

APPLICATION AND ISSUANCE PROCEDURES 
 
 
 

A. The application MUST complete and deliver to me the completed three-page application prior to    
coming in for an interview. 

 
B. Allow us about five business days to complete this task, and then call the Firearms Licensing 

Telephone Number at 781-316-3943 to set up an appointment to come to the Record Bureau. 
 

C. After the above two steps have been taken, you need to appear in person with the following fees 
and applicable documents: 

 
1) A $100.00 check, for LTCs and FID Cards. Restricted FIDs for pepper spray only are 

$25.00, but the renewal is free. Renewal LTCs and FIDs for those applicants over 70 years 
of age are free as well. 

2) A Massachusetts Basic Firearms Safety Certificate issued by a certified Instructor is 
required for a first time LTC or FID Card. Renewal applicants need not produce this 
certificate. This is not necessary for restricted FIDs. (A list of Safety Course Instructors is 
included in this packet). 

3) Positive proof of identity and address is required. For renewals, make sure you have your 
old license with you. 

4) To be qualified to have a LTC or FID, you need to be a citizen of the United States. If you 
are a naturalized citizen, have a copy of your naturalization certificate available. 

5) LTC applicants must be 21 years of age or older. FID applicants need to be 18. If the 
applicant is between 15 and 18, a notarized, written, parental consent letter is required. 

6) The applicant must read and sign the Acknowledgement of the Limits of Deadly Force 
form contained in the package. 
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